Super Enrollment

Volunteer Management

Visit https://extension.tennessee.edu/eesd/Pages/Volunteerism.aspx. All volunteer

forms and resources are located on this web page. Before you can add a person as a
volunteer, you must enroll them in SUPER. Start with the classification decision tree.
Then, click the down arrow on enrollment and select volunteerism.
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At the top of the page, click “Add Volunteer.”
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Once a person is tagged as a volunteer, add the volunteer level. Refer to the classification

tree for help. Level 3 adults require the most documentation. Levels below that will require
less and will be reflected on the volunteer details page.
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Level 3 - Adult Volunteer v
Name: Jan Foy @ Active Status: Active
Preferred Name: No Preferred Name Listed H SUPER ID: 205457 Program
P 4-H Youth Development ™
Search
Contact B Comments: No comments oearen ° ‘
Select all

A 855 Osage Crossland Rd

Demographics
Puryear Tennessee, 38251

All volunteers must have an application on file. Use a black marker or redaction tool to

erase sensitive information, such as SS#, before uploading. All files must be .PDF to up-
load. Keep paper copies in a locked file.

Lreate Approved Application

‘ndicates required field

Back to Volunteer Details

* Volunteer Level

lient Info Enrollment Info

Level 3 - Adult Volunteer v
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01/06/2020 &
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@A 855 Osage Crossland Rd
Puryear Tennessee, 38251

1@ Volunteer ID: V49318427
& Volunteer Start: 01/06/2020
1 Volunteer Level: Assigned volunteer level (Level 3 -

Adult Volunteer) and application volunteer level (Does

........................

% Upload Application

Choose File | No file chosen

Accepts .PDF files only.

Once the application is uploaded, SUPER will indicate the appropriate requirements for

the volunteer level selected. If a volunteer is missing a requirement, a red X will show up.

A green v" will indicate the requirement is met. When a requirement has expired, the red

X will appear to indicate the requirement should be renewed.
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> Details + Online Orientation Training

ctsils + Base Program: 1 Listed (! Required)

ils + Child Protection Training (1 Required for this Volunteer Level.)

s + National Sex Offender Registry (! Required for this Volunteer Level.)

a




Refer to the SUPER Enrollment User Guide for more detailed information for enrolling

volunteers. It is located in the help section of SUPER. Once their, click enroliment.
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