
Super Enrollment 
Volunteer Management 

1 
Visit h ps://extension.tennessee.edu/eesd/Pages/Volunteerism.aspx. All volunteer 

forms and resources are located on this web page. Before you can add a person as a 

volunteer, you must enroll them in SUPER. Start with the classifica on decision tree. 

Then, click the down arrow on enrollment and select volunteerism. 

2 
At the top of the page, click “Add Volunteer.” 



3  Once a person is tagged as a volunteer, add the volunteer level. Refer to the classifica on 

tree for help. Level 3 adults require the most documenta on. Levels below that will require 

less and will be reflected on the volunteer details page.  

4 
All volunteers must have an applica on on file. Use a black marker or redac on tool to 

erase sensi ve informa on, such as SS#, before uploading. All files must be .PDF to up-

load. Keep paper copies in a locked file. 

5 
Once the applica on is uploaded, SUPER will indicate the appropriate requirements for 

the volunteer level selected. If a volunteer is missing a requirement, a red X will show up. 

A green  will indicate the requirement is met. When a requirement has expired, the red 

X will appear to indicate the requirement should be renewed.  



7 
Refer to the SUPER Enrollment User Guide for more detailed informa on for enrolling 

volunteers. It is located in the help sec on of SUPER. Once their, click enrollment. 


